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User manual addresses

This APP can be used free of charge and without a license.

The APP was created with Office 365 and contains VBA programming, i.e. Typ.xlsm, so when you
open it you will be informed that it has Marcos and you have to confirm that you want to allow this.
Your PC must have Windows 7, Windows 8 or Windows 10 and Office 2010 or higher installed for all
functions to run.

Microsoft has declared applications that you download from the Internet as "unsafe". In order to be
able to use this, you must click on the two buttons [Activate editing] and [Activate content] as shown
in the following image.
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Important: Then save the file on your PC in the register of your choice.
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General explanations

The APP consists of tables with personal addresses that you can easily manage.

It is operated using supporting dialogs, also known as forms.

You have two options for exporting the tables as a PDF file or as Excel.xls.

The APP is for the languages: German, English, French, Italian and Spanish developed.

There are 11 permanently defined columns, if necessary, you can add any number of columns
yourself.

The tables are protected and can only be operated via dialogs.
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Overview of the tables

Controls in english. X Select your language. x

} ADD_Test

| - |
B EEAE

Language: english.

H Deutsch italiana I] ‘
’7 |
;II II: english espafiol D ‘
I] francais

A \3 C D E
1 mma language New english

2 Surname first name address location f I Postcode

E
g
o)
B

i1
APP_PersAdd_Exp = new record [english]

' ‘ Surname, first name, date of birth, place of residence / street ‘

|| [smitn] 4
I

o
X

| | column plus 1 of 5

I

| ‘ location data Mail2
| oz

‘ phone and email

I \—l—l n Text box cache

I (-
i  lf] &

The three cells marked in blue are always accessible for use, they are activated with a mouse click.

e Cell B1 opens the menu (Control).
e Cell C1 opens the choice of user language.

e Cell D1 opens the dialog for a new address to be inserted.
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choice of language

. Select your language. X

il
=

|
|
|
frangais \
|
|
|

Language: english.

Deutsch italiana

english espanol

= 5 £

With a click on the desired language, all dialogs, help texts, messages are translated into this. an
exception are the titles of the extended columns, which are assigned by the user himself.

Correct existing addresses
Correct an existing address by clicking on an existing address line.

r -
APP_PersAdd_Exp > Existing record  [english] be

Surname, first name, date of birth, place of residence / street ‘ Lines scroll up/down . x

[t (] =mas -
| | Globe |
‘ | 21 New Globe Walk Elmm RS L E7E
| I
‘ location data Mail2
|| | se1opT | London | u
‘ | E— | ordini@nanninidolcifactory.com

I England

phone and email

| +44 20 7401 9919
| | J Text box cache
I shakespears@globe.gb ’ﬂ E

Tip: information about the command keys or the input fields is displayed in the light-yellow field.
This is a good quick start guide. However, some specialties of this dialogue should be described in
more detail.
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Birthday
‘_date of birth X ]
| |
‘ -l 1992 it .
‘ tﬂdﬂy !
|

Mon Tue Wed Thu Fri Sat Sun week
| 15 16 17 18 19 20 21
‘ 22 23 24[25]26 27 28
2930 1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19

| June ‘
| <-1/>+41

You can enter the birthday in two ways. On the one hand by direct entry in the text field or on the
other hand with a date selection dialog.

Change multiple records.

You can change several data records one after the other without closing the dialog.
That's what the arrow keys are for. This allows you to switch from record to record. Each change is
saved, and the next data record is loaded into the dialog.

Lines scroll up/down

KB EN

Note that in the table for the selected record, the cell in column A is selected to let you know where
you are.

Delete address from the list

™
This button is used for deleting address, before deleting you must confirm the process.

Adresse l6schen

| 9 Wollen Sie Hauser Hermine wirklich aus der Liste ADD2 |&schen?

| ]

Insert new address

D
To do this, click on the cell .

The following dialog opens. Fill out the fields. You can enter the operation in 5 languages supported.
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| APP_PersAdd_Exp » new record [english]

X
Surname, first name, date of birth, place of residence / street ‘ 3
)

| smith]
|

| column plus 1 of 5

I

|
|
|
| location data Mail2
|
|

‘ol
p

| isL

phone and email

I |_I_| Text box cache

| [ =
I uffl = |

This button opens a dialog where you can read in the city, postal code, canton, country and
telephone area code. Only installed for Switzerland.

| Plz Ort Kanton Land (nur Schweiz) X l

‘ Interlaken

‘ Bern\Berne |

‘ Schweiz |

Suche mit Ortsname
‘ I Interlaken j

I 380d 3800 Matten b. Interlaken

3800 Sundlauenen b. Untersee
3800 Unterseen

As the pictures above show, there are two options to choose from. Search either by postal code or by
place name.

Use this button to transfer the set data back to the Addresses dialog.
This can be done separately for the billing address and the delivery address.

Is the phone not empty, the telephone area code can be read in by clicking on the label?
You also have the option of setting the national or international area code.
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Telefon und E-Mail

| 033
| 079

I mailname@world.cont

Clipboard replacement

Data exchange via clipboard offers an interesting possibility. All light blue text fields are available
there.

If the clipboard text box is empty, you can right-click in a light blue text box and copy its content to
the text board.

<
With left button the text is copied to the clipboard and with the button a text can be read
from the clipboard.

From there, this text can be read into an empty, light-blue text box by right-clicking.
This enables data exchange and reduces paperwork.
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Commands menu
These are housed in a special dialog available on all tables, which you can open by clicking on cell B1.

Controls in english.

'~ Adjust APP settings.

Jump to the end or top

i
. If you click this button with the left mouse button, you jump to the last line so that the last 5
lines are still visible. Right-click jumps to the top line.
The command is executed directly, and the dialog is closed.

PS: Lines 1 and 2 (title lines) are fixed, so they are always visible.

Adjust column width

A
[=:=]
Clicking this button opens the Column Width dialog.

Adjust column width [english] X
[ | column selection fixed width | [JPEIF
l Surname | 10 [=I ‘

first name

| address ‘
location
Postcode
region

O optimize all

® all fixed width

country
birthday
phone
Mobile
Mail

® selected fixed width

optimize selected
Mobil2 = ones

| Perform column width settings.
|

Choose an option. With the two lower options, the selection of the list elements is taken into

.

[=:u]
—

account. This button is used to carry out the settings.
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sort table

| sorttable [Enlish]

This command opens the Sort dialog

| Primary sort key

®
© first name
O address
O location
© Postcode
| © region
C country
O birthday
O phone
© Mobile
o]

Mail Rd!

secondary sort key

[l Enable secondary sort key

© Surname
2 first name
address
location
Postcode
region
country
birthday
phone

O000QO0OO0

-

Sort by the selected keys.

You have the option of working with one or two sort keys.
The primary key is mandatory, and the secondary key is optional.
With the tick you can activate the secondary key.

Sorting is performed by clicking this button. -
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Insert, delete, or move columns

Pressing the button opens the «additional columns» dialog.

Manage supplemental columns. [english] X
|

Insert a new column after the list Move one column.
| Iselection or delete the selected
icolumn.

@
&

I (50 o

C Mail2
©  Mobil2
Sl Krankenkasse E

First a column must be selected in the list.
Then the other command keys are visible as far as they can be used.

m This button inserts a new column.

m This button deletes the selected column and its content.
@

Move the selected column left or right
Note after each command the dialog is closed. The table is reformatted.

Copy table (create new address list)

Note that each table also has app control code.
To generate a new table, the procedure described below must be followed, otherwise the APP will no
longer work. This also means that you must never delete all tables.

You have the possibility to keep several (more than 200) spreadsheets in the same workbook.

. The Copy Table command is used for this. The following dialog opens.
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-

Create new table X

} table name
_ADD _New| |

choose options

Set tablename.
Must start with [ADD]
and have more than 4 characters.

Choose the new table name, which must begin with ADD.
Select the [delete data] option. If checked all content from line 3 onwards will be deleted.

The command is then executed with this key @

Delete table
Caution! Before you delete the last table, a new table must be created, otherwise the app will no

longer work.
You can delete a table with the Excel command.

Einfligen...
|6schen s B2 Loschen
7 Umbenennen
Verschieben oder kopieren...
E‘\ Code anzeigen
EE Blatt schitzen...

Reagisterfarbe >

Ausblenden

Offnen mit _
Rechtsklick \ Einblenden...

Alle Blatter auswahlen

ADLe | rwwwv | wan )
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Search in the cells of the table

b This button opens the search dialog.

| Suchen in Tabellen ADD_Test [deutsch]

» ‘

Start Zelle

o

Titelreihe

2

Spalte Information

[e B ]

Weiter suchen ...

I Martin

B7 ‘

gefunden > Martin

in Zelle: B7
Titelspalte: Vorname
Zusatz Info: Martin

Offne Eintrag des Resultats.

To search for a cell content, enter a search text in the search field (min. 3 characters).

Enter a search term.

.l! Then press this button. You can continue searching by clicking the button several times.

The labels with a brown background show you the number of the content you are currently
looking for and the number of results found that match the search text.

Clicking on this button activates the result line in the table.
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Print table with column selection

This command generates a print preview of the table for you.
e Columns A to «last used column» are selected as the print area.
¢ The default paper format is A4 landscape.
* The header text and footer text are read from the document properties.
* The table length and thus the number of pages is automatically calculated.
¢ The column width is adjusted automatically.
¢ The table width is automatically scaled to the page width.
With the following dialog you control the printout and select the required columns.

[ Print with column selection [english] X
|
|
|
|

orientation Title repeat line Number of pages [
2 horizontally é |
B ETE] |
|

column selection }

|

Surname

first name
address Text left when printing

location
W company name

Postcode
region
country

: phone 5
Mobile

i i

| | A

Meine Addressen l

Mail2
Mobil2 |

Number of pages to print horizontally.

. If you press this button, you will be shown a print preview.
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Datei  Seitenansicht

= B Q

@

Drucken  Seite Zoom — Seitenansicht
einrichten [_J Seitenrander anzeigen schlieBen
Drucken Zoom Vorschau
WellFitClub gedruckt am; 29.05.2022
Name Vorname Geburtstag Adresse Nr  Ort Pz Tel Mobi Mail
Balmer  Marianne 29.05.1992 Hohlen 5 Wengib. Frutigen 3714 033 076 bender.mary@quicknet.ch
Hauser Hermine 29.05.1992 Wakerhaus 12 Hildisrieden 6024 0413549436 0793523586 hermi.hilber@hotmail.com
Kessler  Tildy 29.05.1992 Woaldeggstrasse 60 Interlaken 3800 0338221063 805510754 tildy. kuette l@quicknet.ch
MNormann Martin 29.05.1992 Waldeggstrasse 60  Iragna 6707 0338221963 0795510754 mkuettel@quicknet.ch
Miller Hans 29.05.1992 Widiweg 45  Matten b. interlzken 3800 +4133 8523408 +41792342145 mkuettel@quicknet.ch
Zahler Zacharias 29.05.1992 Chaufeur 45 Zeneggen 3934 0272345674 0762386422 zachzeng@mail.com
Maler Felix 29.05.1992 Haldenstutz 34 B Interlaken 3800 033 078 mustr_felix@hallo.at
Allenbach Alina 29.05.1992 Anderberg 67 Interlaken 3800 033 077 anal@business.com

If the preview is shown, you can print (1) or just look at it and go back (2) to the table [close view].
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Export table

3
. This command creates a PDF file or an Excel.xlsx file from the current spreadsheet.

The following dialog is opened for this purpose.

Export table as Pdf or as Xlsx to the desktop [english] X

! | ADD Neu N |
‘ ADD_Test Export as PDF file @ |

Export as Excel.xlsx e
Pty |

Export as PDF.

Depending on whether PDF or Excel is clicked, you will receive a confirmation and the form will be

closed.

| Export Tabellen als Excelxlsx Datei X

| | |
| |

: Tabellen Export erledigt. | Tabellen Export erledigt. |
‘ Die Datei finden Sie auf dem Desktop. ‘ ‘ Die exportierten Datei(en) finden Sie auf dem Desktop. ‘

Export Tabellen als Pdf-Dateien X

APP settings

E This button opens the dialog for custom settings of the APP.
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User defined adjustment ~ [english] X
; print title. Settings window.
I Meine Addressen I 18 I ADD_Test é
mailing address. |8 | 1120 English
|3800 IInterlaken Is_ W
|
| Schweiz Name Save.
APP path | \save_PersADD

. | \APP_PersADD_Exp.xlsm

note 1 | zweite E-Mail Adresse i

|
|
‘\ E:\AA_Excel\AA_Personen
\
|

logo path

E:\AA_Excel\AA_Personen\LogoCompany.jpg ﬂ fc I Dein Name

fixed columns 1

The settings are adequately explained with the title and brief instructions in the highlighted field.
English

APP Informationen

This button opens the Language selection dialog.

?
. This button opens a dialog for the document information.

| Information about application  [english]

x
Title Address Listen 2 =
Subject '>L|'
Author Martin Kittel
Keywords

| | Comments Last Update: 29.03.2022
Template

| | Last author Martin Kittel @
Revision number 1

| Application name Microsoft Excel

| Last print date 21.06.2022 19:33:13
Creation date 26.05.2022 15:22:10

| | Last save time 25.06.2022 11:27:38

| Total editing time 0 = —

E:\AA_Excel\AA_Personen\Bed_ADD_Expand.pdf Search for and read in the path of the operating
r instructions.

This button opens the user manual as a document as a PDF file, provided you have entered
the path. Choose the pdf in your language.

Autor: Martin Kittel
Waldeggstrasse 60 / 3800 Interlaken
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